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Alexandra Primary School is a mainstream school with a nursery in Kingston Upon
Thames. Alexandra  is a friendly and welcoming school where pupils experience a
happy and fulfilling education. At Alexandra Primary School we believe that an
inclusive environment is one where all children are enabled to achieve their
potential and individual personalities and talents are respected and nurtured.

We are committed to establishing lifelong learning: rooted in knowledge, enriched
by experience for all children with Special Educational needs. Our desire for
inclusivity is evident across all areas of our school life and embedded in our school
values.

● Nurture: Our school rules, based on the UN convention on the rights of the
child, support the staff and children in creating an environment where all
children can live out their right to learn, have a voice and be safe.

● Excellence: Our teaching principles have at their foundation excellent
personalised classroom teaching, known as Quality First Teaching, which
supports all children, including those with a special educational need or with
English as an additional language, to learn and retain knowledge.

● Exploration: The sequential and progressive nature of the Alexandra
curriculum sets out clear next steps for all children regardless of their starting
point. Careful consideration has been given to representing our diverse
community across all subjects.

● Community: We believe in the importance of acknowledging and accepting
the difference in each child. Our entire community, staff, parents and
children, benefits from the positive culture of achievement, kindness,
inclusivity and belonging.

This SEN Information Report has been co-produced by a number of stakeholders
including the teachers, parents & carers and the Governing Body of Alexandra
Primary School.  It is separate to, but is written in conjunction with, the school’s SEND
Policy for pupils who have special education needs and disabilities.

This report was updated in October 2022 and is currently awaiting ratification from
the Alexandra Primary School Governing Body following input from stakeholders.
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What is SEN?
According to the SEN code of practice ‘a pupil has a special educational need or
disability (SEND) where their learning difficulty or disability calls for special
educational provision, namely provision different from or additional to that normally
available to pupils of the same age.’ SEND Code of Practice 2015

The SEND Code of Practice September 2015 considers SEN provision as falling under
four broad/primary areas:

● Communication and Interaction

● Cognition and Learning

● Social, emotional and mental health difficulties

● Sensory and Physical

Alexandra Primary School uses its best endeavours to ensure that SEN provision is
made under these four areas for all its pupils who need it, including making
reasonable adjustments for children with disabilities.

Our SEND Policy can be found on the school website in the Policies and
Performance section.

https://www.alexandra.kingston.sch.uk/docs/Policies/SEND_Policy_September_2021_
docx.pdf

A: What is the Local Offer and what is Alexandra Primary School’s contribution to the
Local Offer?

Local Offer is the term that the Department of Education (DfE) uses to describe the
collection of information about the support that local authorities must make
available to help children and young people with special educational needs and
disabilities and their families. The purpose of the Local Offer is to enable parents and
carers and children and young people with SEND to see clearly, from a single and
regularly updated source, the services available to local families and how to access
them. The offer covers services from birth to the age of 25, across education, health
and social care. It describes state-funded, charitable and private sector services
and includes services outside the local area (e.g. schools), which can be used by
local families in certain circumstances.

The local authority’s Local Offer is published on https://kr.afcinfo.org.uk/local_offer

Included in the Local Offer is information about how Alexandra Primary School can
support your child:
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● Alexandra Primary School is a multicultural mainstream primary school for
children between the ages of 3 – 11 years old.

● Our school has a strong principle of early identification and intervention of
pupils who need extra help. This is put in place if a child is not meeting targets,
even if a special educational need has not yet been fully identified for that
child.  This extra support will more often than not enable the pupil to catch
up. Examples of our extra support services are specific intervention groups,
with small groups of children inside or outside the classroom, focusing on an
area of need.

● We can make provision for all frequently occurring special educational needs
where a child is with or without a Education, Health and Care (EHC) Plan, for
instance; dyslexia, dyspraxia, speech and language needs, development
delays and learning difficulties.  There are other kinds of special educational
need that the school is possibly less familiar with, but we would seek to access
training and advice to meet these kinds of needs.

● In accordance with the School Admission Code of Practice our admission
arrangements of pupils with SEND for a mainstream place are considered on
the very same basis as those without SEND.
Admissions authorities:

o Must consider applications of children who have SEN but do not have
an EHCP on the basis of the school’s published admissions criteria as
part of normal admissions procedures

o Must not refuse to admit a child on the grounds that they do not have
an EHCP because they do not feel able to cater for those needs

o Must not refuse to admit a child on the grounds they do have an EHCP
● Under the Local Offer, Alexandra Primary School also has a more formal SEN

provision from Nursery to Y2 known as the Enhanced Specialist Teaching
Arrangement (ESTA), which supports a number of pupils with moderate
learning needs and is available to children with/out physical disabilities,
enabling such pupils to be fully included in our school.
From Y3 to Y6 we have a Specialist Resourced Provision (SRP). Children in the
SRP spend part of their day in our provision classroom, The Beehive, taught by
our SRP Teacher in Charge, and part of the day in their mainstream classroom
supported by a Learning Support Assistant and taught by their mainstream
class teacher.

o Children suitable for the ESTA/SRP may have cognition and learning
difficulties, and/or physical impairments. They may have
developmental delay, delayed motor skills, speech and language
difficulties.

o There is capacity for up to 6 pupils in our ESTA, two of which are
assessment places in our nursery setting.  Nursery assessment
placements are agreed at the TAP (Tolworth and Alexandra
Placements) Panel, held annually in the Spring Term.  Decisions on the
admission of other pupils into the ESTA are made by the Local
Authority. There is capacity for up to 8 children in our SRP.
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o Children who have accessed our ESTA/SRP include children with
Down’s Syndrome, Cerebral Palsy, Global Developmental Delay,
Duchenne Muscular Dystrophy (DND), Spina Bifida, Hydrocephalus,
Spinal Muscular Atrophy, visual impairments, genetic disorders, and
various other conditions with undiagnosed etiology.

The ESTA and SRP are not resourced to make provision for pupils whose level of
communication is pre-intentional, or if their primary need is social communication or
Autistic Spectrum Condition.

B: What is the school’s ethos and approach to SEN and disability?

We are proud to be a fully inclusive school, and believe all involved in the life of a
school should be valued and treated equally and fairly, irrespective of their
background, gender, sexual orientation, dis/ability, religion or belief.  All our staff and
pupils are inspired to support a positive approach to diversity and to accept and
celebrate difference, with a vision of promoting equality and opportunity for all, and
respect for others.

All children are encouraged and supported where necessary, to interact and
engage with their peers, whether that is in the classroom, in small intervention groups
or at playtime. This helps children to develop their communication and social skills,
gives them the confidence to achieve and enables them to succeed.

Alexandra Primary School works in close partnership with parents/carers as we
appreciate that they have a unique knowledge of their child’s needs and that gives
them a key role in working towards achieving good outcomes for their child.

C: Who are the best people to talk to in this school about my child’s difficulties with
learning/ Special Educational Needs or Disability (SEND)?

SENCO: Melanie Meek

Deputy SENCO: Isobel McLeish

Class Teacher: as per your current class

SRP Teacher in Charge: Catherine Walton

Headteacher: Robert Waiting

Contact: Alexandrasch@axi.rbksch.org 0208 546 7176

Chair of Governors: Lorraine Slattery
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SEN Governor: Elinor Barikor
Contact: Via letter addressed to the Governing Body Clerk at the school office

If a parent of any child with special educational needs has concerns that they feel
are not being addressed by the school, they can contact the SEN Governor or Chair
of Governors.

Parents/carers are encouraged to discuss their concerns with the class Teacher,
SENCO or Headteacher to try to resolve the issue before making a formal complaint
to the Governing Body.  The Complaints Procedure, which can be found in the
‘Policies’ section of the school website, covers the arrangements for the treatment
of complaints about the provision made for children with special educational needs
and disabilities.

D: What are the different types of support available for children with SEND in
Alexandra Primary School?

We refer to the Local Authority-produced Threshold Guidance to differentiate
between levels of support. This helps to provide clarity and consistency for schools
and for families.

https://kr.afcinfo.org.uk/pages/local-offer/information-and-advice/education/sen-t
hreshold-guidance

Families may also wish to refer to the Local-authority produced Ordinarily Available
guidance.

https://kr.afcinfo.org.uk/pages/local-offer/information-and-advice/education/ordin
arily-available

At Alexandra Primary school we believe that all children should have access to high
quality teaching. This is sometimes referred to as Quality First Teaching (QFT)

Quality First Teaching (QFT)

For your child this means:

● the teacher is well informed regarding your child’s individual and specific
needs

● the teacher has the highest possible expectations for your child and all pupils
in their class

● all teaching is based on building on what your child already knows, can do
and can understand

● different ways of teaching are in place so that your child is fully involved in
learning in class. This may involve things like the use of visuals or breaking
learning into chunks

Page: 7

https://kr.afcinfo.org.uk/pages/local-offer/information-and-advice/education/sen-threshold-guidance
https://kr.afcinfo.org.uk/pages/local-offer/information-and-advice/education/sen-threshold-guidance
https://kr.afcinfo.org.uk/pages/local-offer/information-and-advice/education/ordinarily-available
https://kr.afcinfo.org.uk/pages/local-offer/information-and-advice/education/ordinarily-available


● specific strategies - which may be suggested by the SENCO or supporting
professionals – are put in place to support your child to learn

● teachers continuously check on your child’s progress and use this information
to plan their next steps

● small groups to pre-teach a concept or vocabulary or an additional
opportunity to practise a skill or consider a new concept

SEN Support

Alexandra Primary School uses a graduated approach to put an effective system in
place for pupils who have been identified as needing extra support. This relies on the
following four actions:

Assess - clear analysis is made of needs
Plan - following assessment, the teacher, SENCO, Deputy SENCO, parent / carers
and pupil, agree on a plan of action
Do - all the pupil’s teachers & support staff are made aware of the plan and
implement the adjustments, support and interventions. 
Review - the quality, effectiveness and impact of provision is evaluated by the
review date

If through these actions outlined above and despite high quality targeted teaching
and access to interventions, your child is still struggling to make sufficient progress,
we will invite parents/carers to come to a meeting to discuss their child’s progress
and help plan possible ways forward. At this point the pupil will be identified as
needing special educational support and will be placed on the school’s SEN
register.

For your child this means:

● You may be asked to give your permission for the school to refer your child to
a specialist professional e.g. a Speech and Language Therapist or
Educational Psychologist. This will help the school and yourself understand
your child’s particular needs better and be able to support them effectively in
school.

● The specialist professional will work with your child to understand their needs
and make recommendations, which may include:

o Differentiated homework

o A proposed plan of support including specific SMART (Specific,
Measurable, Achievable, Realistic, Time-based) targets

o Having your child attend a group run by school staff under the
guidance of the outside professional e.g. a social skills group, a speech
and language intervention group, a motor skills coordination group  
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Parents/Carers of children with SEND are invited to attend an extended parent
consultation meeting with the class teacher and SENCO once a term to discuss
progress and outcomes for their child. Parents/Carers are also welcome to request a
meeting at any point throughout the term if they have matters they would like to
discuss.

If the pupil makes good progress using the additional intervention, where they would
not be able to maintain this good progress without it, we continue to identify the
pupil as having a special educational need and continue with the interventions.  If
the pupil is able to maintain good progress without the additional and different
resources then they are no longer identified to be with special educational needs.

Specified individual support/Education, Health and Care Plans (EHCPs)

The majority of children with SEN will have their needs met at SEN support level.
However, a small minority of children will benefit from a higher degree of support.
This is usually detailed and provided via an Education, Health and Care Plan (EHCP).

For your child this means:

● specialist targeted support in school to help them in accessing the curriculum.

● In some cases, additional adults known as Learning Support Assistants (LSA)
may support them with their learning.  LSAs may also run individual
programmes/small groups that centre around your child and that focus on
your child’s particular needs

● It would be very likely that external professionals from outside the school
would work with your child. This may be from:

o Outside agencies such as the Speech and Language therapy (SALT)
Service.

o Local Authority central services such as the Educational Psychology
Service, Education Inclusion Support Service (EISS) or Specialist
Teachers e.g. for children who are hearing impaired

● If your child does not yet have an EHCP, the school (or you) can request that
the Local Authority carry out an Education, Health and Care needs
assessment of your child’s needs. This is a legal document that sets out the
amount of support that will be provided for your child and the outcomes
identified by parents and professionals working in partnership. You can find
in-depth details of the EHCP process on the LA Local Offer website or on the
Independent Parental Special Education Advice (IPSEA) website.
https://www.ipsea.org.uk/

● Once the EHC needs assessment request is submitted to the Local
Authority , the LA decides if your child’s needs - as described in the
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paperwork provided - seem complex enough to warrant an EHC Plan
be put in place.

o If the LA agrees to an EHCP for your child, they will request
parents/carers and all professionals involved with your child to
participate in writing a report outlining your child’s needs. If the LA
does not think your child needs this, they will ask the school to continue
assisting your child under the SEN Support provision.

o The joint professional and parent/carer report is then submitted to the
LA along with any other supporting documents/reports such as
Neurology, Genetics, Paediatric reviews etc. The LA then writes up an
EHC Plan that will outline the provision that must be put in place. It will
also detail and set long term outcomes for your child.

o When your child has an EHCP they can be reviewed by the LA to
potentially become part of the ESTA/SRP at Alexandra Primary School,
if there is capacity.

E: What support is available for improving the emotional and social development,
including the overall well-being and behaviour of children with special educational
needs?

Our school takes a holistic approach to every child’s experience. As well as
academic progress we also strive to prepare pupils to meet the challenges of living.
Wider development such as social, behavioural and emotional skills, independence,
self-esteem levels and resilience are fundamental and of central importance, as
each child grows. We are proud to be a Rights Respecting School and our lessons
reflect an inclusive curriculum with equality, equity, diversity and representation at
the heart of our teaching and learning.

We have adopted the ‘Zones of Regulation’ as a whole school approach to enable
all pupils to develop emotional resilience and regulation, both through direct
teaching; for instance, in assemblies and intervention groups, and indirectly, with the
everyday conversation that staff have with pupils throughout the day.
https://www.zonesofregulation.com/index.html

Pupils with emotional and social needs are supported to enable them to develop
and mature appropriately.  In some cases, pupils receive direct support from our
school’s Emotional Literacy Support Assistants (ELSA).  For some pupils we also seek
advice and the support of the Educational Inclusion Support Service (EISS) or CAMHS
Tier 2 is engaged. We also have a play therapist who works with children following a
referral from the class teacher and SENCO.

All staff are aware of all pupils with SEND and the school works hard to ensure that
children with SEND are included and are no more likely to be the victims of bullying.
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The school emphasises that all children report any behaviour that concerns them.
We have an Anti-Bullying Policy and a Behaviour Policy that can both be found on
the school website and that cover our processes for dealing with exceptional
circumstances.

The playground is well supervised during break times. Some pupils will be given
additional support during breaks or we can implement lunch time supervised
activities.

Pupil voice is a major well-being aspect and, in line with the SEN Code of Practice,
we feel that it is important that children have a say about decisions in school that
affect them. Staff work with pupils with SEND, of appropriate age/ability, to consult
with them on areas of any concern for the pupil.  For example, this could take the
form of pupil questionnaires, self-assessment, setting own targets, school council
(Rights Knights) and peer mentoring.

F: How will the school let me know if they have concerns about my child’s learning in
school?

The school tracks and regularly reviews your child’s progress with observations and
monitoring. We also use a range of assessments such as Early Learning Goals,
Phonics screening, Standard Assessment Tests (SATs) etc.

If your child is identified as not making expected progress, the school will start the
following process to help your child:

● set up a meeting to discuss any identified concerns with you in more detail

● listen to any views or concerns you may have

● plan and agree with you any additional support your child may need and

receive

● discuss with you any potential referrals to professionals to support your child’s

learning

● home learning can be adjusted as needed to the child’s individual needs

● a home/school contact book may be used to support communication with

the parent if this has been agreed to be useful

The school works in close partnership with parents/carers to ensure that they are
always involved in discussions about their child’s education.  All information from
external professionals is discussed with the parents/carers directly and reports are
written up where appropriate.
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G: How can I let the school know I am concerned about my child’s progress in
school?

Parents/carers are encouraged to be at the centre of discussions and decisions
made about their child and their child’s education. The school enables them to be
involved in a number and variety of ways. Using the following partnership tools all
parents/cares should be able to raise any concerns they have:

● The class teacher is regularly available (by appointment through the school
office) to discuss the child’s progress or any concerns a parent/carer may
have. It is encouraged to share information about what is working well at
home and school so similar strategies can be used in each setting.

● Children’s progress is reviewed with the parents/carers’ involvement each
term at parent teacher consultations. These meetings can be used to discuss
concerns as well as progress.

● The SENCO, Deputy SENCO and SRP Teacher in Charge are also available to
meet with parents/carers to discuss their child’s progress or any concerns or
worries the parent may have.

School and parents/carers will then work together to put an agreed support plan in
place that will be monitored and reviewed using the graduated
ASSESS~PLAN~DO~REVIEW process as mentioned in section D.

H: How does the school assess and review the progress and effectiveness of its
support for pupils with SEN?

The principle of early identification and intervention underpins our approach to
identifying pupils who need extra help. This is put in place if a child is making less
than expected progress, even if a special educational need has not been fully
identified for that child.

The school uses the graduated approach of ASSESS~PLAN~DO~REVIEW to put an
effective SEN support system in place for its pupils. Regular monitoring and review
focus on the extent to which planned outcomes have been achieved. This extra
support will often enable the pupil to catch up.

Every pupil’s progress is reviewed every term and next steps are planned.
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● Children at SEN Support have an individual support plan which is reviewed
termly with their parents’/carers’ involvement.

● The progress of children with an EHC Plan are also reviewed termly with
parents/carers and all relevant staff. Progress against holistic outcomes, set in
line with the child’s aspirations, is also formally reviewed at an EHCP Annual
Review. The Annual Review process requires input from all adults involved with
the child’s education.

Some formal assessment tools are also used:

● At the end of the Foundation Stage the progress of each child is measured
against the Early Learning Goals and parents/carers receive a report
including this information. If your child has not reached the expected
standard you will be offered a meeting with the class teacher to discuss and
plan next steps.

● If your child is in Year 1 and above, but is not yet at National Curriculum levels,
we plot their progress against the Early Years Outcomes and then against the
pre-key stage standards.

● At the end of Year 1 all children are assessed using the national Phonics
Screening checks. If they do not meet the required threshold, this test is
repeated in Year 2.

● At the end of Y4 all children are assessed using the Multiplication Tables
Check. This is a statutory assessment for primary schools.

● At the end of Year 2 and Year 6 children are formally assessed using the
Standard Assessment Tests (SATs). This is something the government requires all
schools to do.

The Senior Leadership Team and Governors evaluate the effectiveness of our
school’s provision for all pupils, with particular details on SEND support and its effect
on outcomes, through an on-going monitoring cycle.

I: How are teachers equipped at adapting their approach when working with
children with SEND?

It is expected that the teaching at Alexandra Primary School will be of high quality
and inclusive, with a focus around the whole school values: Nurture, Exploration,
Excellence and Community. All subjects are planned carefully and well thought out
to ensure all pupils can access the lessons. This may include adapting resources,
seeking professional advice and input, embedding approaches within whole class
teaching, e.g. colourful semantics and Zone of Regulation. We strive to ensure the
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curriculum deepens and extends learning through rich, memorable experiences that
are accessible for all. Examples of possible adaptations include but are not limited
to:

● Use of tailored resources and visuals
● Individualised work stations
● Pre-teaching
● Individualised adaptation or scaffolding of learning tasks
● Use of Specialist equipment.

In addition, teachers are experienced in or gain support from professionals in using
appropriate strategies and interventions to support a child’s identified needs.

For pupils with EHC Plans there are specific teaching requirements and provision
already discussed and set out in detail as part of the child’s plan. For children in our
ESTA and SRP the teachers work closely with the linked Occupational, Speech and
Language and Physiotherapist therapists.

The SENCO, Deputy SENCO and the SRP Teacher in Charge support the class
teachers in their planning for children with SEND. All teachers and support staff who
work with identified pupils who have SEND are made aware of the support to be
provided and the teaching approaches to be used.

The SENCO ensures that specialist support and training for teachers and support staff
is provided in order that they help children with SEND achieve the best progress
possible. This includes whole school training on SEND issues. Previous training has
focused on Autistic Spectrum Condition, Down’s Syndrome, deafness awareness,
sensory integration difficulties and speech and language difficulties.

● Individual teachers and support staff attend training sessions that are relevant
to the needs of specific children in their class e.g. from the Speech and
Language Therapy service.

● Where needed the school will work to find a provider who is able to deliver
specific training. Training providers we can currently and easily approach
include Educational Psychologists (EP), Speech and Language Therapists
(SALT), Occupational Therapists (OT) and Physiotherapists.

● Class teachers are at the heart of the process of planning targeted support
and personalised strategies for our pupils with SEND. Class teachers play an
important role in establishing the fine balance of time spent in and out of the
classroom, and have input in setting appropriate timetables.
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Our SEN Leadership team:

SENCO: Melanie Meek

Qualified Teacher Status

National Award for Sen Co-ordination (NASENCO)

Continuing professional development (CPD) as SENCO.
Training includes Advanced skills in Dyslexia support, Speech, language and
communication, Autistic Spectrum Condition, Attachment Awareness, supporting
children with working memory difficulties, Mental Health First Aid and Portage
training.

Deputy SENCO: Isobel McLeish

BA Hons with Qualified Teacher Status

Continuing professional development (CPD) as class teacher and deputy SENCO.
Training includes: Phonics, Attachment awareness, Maths mastery in Key Stage 1,
PSHE and RSE in the Primary school. Also school INSET on a range of subjects linked to
the classroom.

SRP teacher in charge: Catherine Walton

BSc Hons in Psychology

PGCE in Primary Education with Qualified Teacher Status

Masters in Special Educational Needs and Inclusive Education (ongoing)

Continuing professional development (CPD) as class teacher and SRP lead. Training
includes: Autism Awareness, Effective leadership in SRP’s in mainstream schools, the
EHCP process Phonics and Maths at EYFS

J: What facilities and extra-curricular activities are available to support pupils with
SEND?

Equipment
Our school building is entirely accessible to anyone with physical disabilities or who
need mobility aids such as wheelchairs. We have a fully accessible lift to enable
transfers to upper floor levels.
The outside play spaces are levelled in most areas with graduated sloping to allow
easy access up/down the sections that have any level differences. We have
automatic opening doors into the Reception area. Our Accessibility plan can be
found on our school website

Any specific specialist school equipment needed for a child is considered on an
individual basis and in consultation with appropriate professionals.
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EHCPs may have identified specific equipment/facilities, the funding for which is
included within the EHCP.  Where further needs/solutions are identified for a pupil
with SEN, the school submits a specific request for additional funding of that solution
to the Local Authority SEN panel.

Health & Self Care
We have a Continence Guidance Policy to ensure children are treated with dignity
and respect and give clear guidelines for all staff regarding appropriate procedures.
We have a fully equipped hygiene room that hosts a fully hydraulic changing table,
a ceiling mounted hoist, shower with screening and a disabled toilet.  In addition to
this, the school has four other disabled toilets in different areas.

Medical
The school has a duty to make arrangements to support pupils with medical
conditions and the specific details of this are covered in our Medicine Policy on our
website.  Individual Healthcare Plans (IHPs) are put in place to specify the type and
level of support required to meet the medical needs of such pupils.
Where pupils with medical conditions also have special educational needs, their
provision will be planned and delivered in a coordinated way with reference to the
healthcare section of the EHC Plan. We have full regard to the statutory guidance
for supporting pupils at school with medical conditions.

Extra-curricular
All trips and activities offered to pupils as part of the curriculum are fully available to
pupils with SEND.  For some pupils the school makes ‘reasonable adjustments’ to
enable every pupil to access the activity. This is done in partnership with
parents/carers.

Before and after school provision and extra-curricular activities are available to all
children including those with SEND, and where necessary, an additional member of
staff is appointed to support the pupil in those provisions.

We support and help parents/carers to apply for Aiming High funding. This funding is
available to children with disabilities who need financial support to ensure their
children can access holiday clubs or to purchase extra curricular resources.

Our school council, the Rights Knights, is inclusive of pupils with SEND.

K: What are the school’s arrangements for supporting pupils with special educational
needs in transferring between phases of education and/or schools?
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We recognise that transitions can be difficult for a child with SEND and we take steps
to ensure that any transition is as smooth as possible.

When moving classes in school:

● Information is passed on to the new class teacher in advance and a
planning meeting takes place with the new teacher and all adults
involved with the child.  Extra visits are arranged if necessary, to help a
child settle in more quickly and to dispel any anxieties they may have. All
records and targets are shared with the new teacher.

● a booklet with visuals of their new classroom and teacher is given to pupils
prior to moving on. IIf a child could be helped by a social story to support
them in understanding moving on then it will be made for them.

● Pupil Passports,  prepared if appropriate with the input of the child, are
updated and passed onto the next class. These explain the child’s
strengths and difficulties and strategies that help the child to succeed in
school.

● As part of their Annual Review, children who have EHCP's, will prepare a
PowerPoint with their LSA about what they like/dislike/strengths and what
they enjoy or could improve about school and their education. Teachers
and other children are also asked what they admire about the child.

When moving to a new school:

● Local schools work in partnership with each other, and we ensure that this
joined-up working also takes place with any transition further afield.

● We contact the school SENCO and ensure they know about any special
arrangements or support that is needed to be made for the child.

● We make sure that all records about the child are passed on as soon as
possible.

● Our SENCO will discuss the specific strengths and needs, and short term
targets and longer term outcomes for the child.

● If it is appropriate a child will make extra visits to their new junior school.
The child will have extra opportunities to meet the new staff and to learn
how to navigate the building and the playground.

● The child will take photos and help create a book about their new school
which they will keep.

● Staff from the new school are invited to visit the child at Alexandra
Primary School.
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● The SENCO continues to offer Outreach services to the new school.
● When transferring to secondary school, a child can make visits to their

new secondary school (in addition to general transition days if
appropriate). The child will have extra opportunities to meet the staff and
to learn how to navigate the building and outdoor spaces.

L: What other services/agencies are available to help meet the needs of pupils with
SEN and their families?

The Governing Body asks the school to engage with and gain support from external
agencies including Health & Social Services, Local Authority support services and
voluntary organisations etc. The school has secured the following:

● A Service Level Agreement with the Educational Psychology service to
provide consultation, assessment and advice       Tel: 020 85476699

● Premium level membership to SPARK (the School Performance Alliance
Richmond and Kingston)

● Link to the Disabled Children’s Service for support to families for some pupils
with high needs (The Moor Lane Centre: disabled.children@kingston.gov.uk
Tel: 020 85476527) including direct therapy or advice from:

o Occupational Therapy Services
o Physiotherapy Services
o Sensory Service for children with visual or hearing needs

● Link to Your Healthcare CIC (Tel: 020 83394781) for support including:
o Speech and Language Therapy Services
o School Nurse

● Ability to make ad hoc requests to the Early Intervention Team and other
advisory teachers for pupils with requirements for direct therapy or advice

● Ability to make referrals to CAHMS
www.afcinfo.org.uk/pages/local-offer/information-and-advice/health/emoti
onal-health-service

● In addition, within our ESTA/SRP we have the following provision:
o 1 day a week of Speech and Language Therapy
o 1 day a week of Occupational Therapy
o A dedicated Physiotherapist who visits according to provision.

● The school signposts families to other relevant support agencies and
professionals, where needed.  The SENCO and Deputy SENCO are available
to offer support and advice to parents/carers.

● SENDIASS provides free impartial, confidential and accurate information,
advice and support about education, health and social care for children,
young people and their parents on matters relating to special educational
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needs and disability. They can be contacted via: Website:
https://www.kids.org.uk/sendiass Tel: 020 3793 9596
Email: RichmondKingston@kids.org.uk

Glossary

Term Reference

ADHD Attention Deficit Hyperactivity Disorder

ASC Autism Spectrum Condition (also known as ASD)

CAMHS Child and Adolescent Mental Health Services

DfE Department for Education

EHC plan (EHCP) Education, Health & Care Plan

ELSA Emotional Literacy Support Assistant

EP Educational Psychologist

ESTA Enhanced Specialist Teaching Arrangement

IHPs Individual Healthcare Plans

LA Local Authority

LO Local Offer

LSA Learning Support Assistant

OT Occupational Therapy

QFT Quality First Teaching

SALT Speech & Language Therapy

SAT (SATs) Standard Assessment Tests

SEMH Social, Mental and Emotional Health
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SEN Special Educational Needs

SEND (SEN/D or SEN&D) Special Educational Needs and Disabilities

SENCO Special Educational Needs Coordinator

SLT Senior Leadership Team

SRP Specialist Resourced Provision
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